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Period 913 Journal Entry Header  
 

This is the initial entry screen (This is the only chance to put in the correct date!) 

 
 

When you click the ‘Add’ button, the following error message should appear: 

 
Click ‘OK’ to clear this message. 

 

This is what your header screen should look like for a Period 913, FY2011 journal: 

(Note: the Source could also be ONS, if the journal contains lines with sponsored funds). 
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Sticky Note
PLEASE NOTE:This job aid shows examples of a date in calendar year 2011, which coincided with fiscal year-end 2011. Use the June 30 date that corresponds to the fiscal year being closed, rather than the 2011 date (06/30/2012 for FY2012, 06/30/2013 for FY2013, and so on).


